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1.00mue noJ1oKeHust

1.1. HBHL}O naHHoro Ilojio)keHus SIBJISIETCS 3aliuTa MNEPCOHAJIBHBIX JaHHBIX pa60mm<os oT
HECAaHKIUIMOHHUPOBAHHOI'O JIOCTYTIA, HEIIPABOMEPHOI'0 KX HUCITOJIb30BAHHUA WJIKM YTPAThI.

1.2. Hacrosimiee [Tonoxenue pazpaborano Ha ocHoBaHuu ctateil Koncrturyuuu PO, Tpynosoro
Konekca P®, Koaekca 06 aAMHHUCTPAaTHBHBIX NpaBoHapymeHusx P®, ['paxaanckoro Konekca
P®, VYronosuoro Komekca P®, a Ttaxke DenepanpHoro 3axona «O0 wnudopmauuu,
uHbOpMaTH3ALKMHK U 3alIKTe HHPOpMALHK»
1.3. [MepcoHasbHbIe AaHHBIC OTHOCATCS K KaTeropuu KoH(GHACHUHANIbHON HHopMmanuu. Pexum
KOH(MHACHIMAIBHOCTH TEPCOHAIBHBIX JAHHBIX CHHMAETCA B CiydasX 00€3/IMYHBAHMA HJIH 1O
HCTEUYEHHH 75 JIeT CpOKa XpaHEeHHs!, €CIIH HHOE He OIpPe/IeNICHO 3aKOHOM.
1.4. Hacrosiee ITosnoxenue yTBepikaaercss U BBOAMICS B NAECHCTBUE MPUKA30M 3aBE/YyIOLIErO
JIETCKOTO cafa M SIBJSETCs 00s3aTe/IbHBIM Ul HCIIOJIHEHHs BCeMH pabOTHHKAaMM, UMEIOIMMU
JIOCTYII K TIEPCOHATBLHBIM JaHHBIM COTPYAHHKOB. '

2. [TousiTHE U COCTAB NMEPCOHAIBLHBIX JAHHBIX
2.1. IlepconanbHble 1aHHbIe paOOTHHKA — HH(pOpMaLUs, HeoOXoauMas paboTOAATENIO B CBA3H C
TPYIOBBIMH OTHOIIEHHSIMM M Kacaioliuecs KOHKpeTHoro paGotHuka. [Toa unpopmaumeid o
pabOTHHKAX MOHUMAIOTCS CBeJIeHUs O (akTax, COOBITUIX U 0OCTOATENbCTBAX KU3HU PAOOTHHKA,
MO3BOJISIONINE UIEHTUOULMPOBATD €TI0 JIMUHOCTB.
2.2. B coctaB nepcoHaibHbIX AaHHBIX Pa0OTHUKA BXOAAT:
- QHKETHbIE 1 OMorpad)uuecKue JaHHbIE;
- oOpaszoBaHue;
- CBEICHHS O TPYZOBOM H OOILEM CTaxKeE;

- CBCACHHS O COCTABC CCMbH,

- MaCMOPTHBIC JAHHBIC,



- CBEJICHHUS O BOUHCKOM YYETE;
- CBEJICHHS O 3apabOTHOM IIaTe COTPYAHHUKA;

- CBEJIEHHS O COLMAIBHBIX JbIOTaX;

- CIIELMAJIbHOCTD,

- 3aHUMaeMas JOKHOCTD;

- HUIMYHUE CYyTUMOCTEM;

- aJpec MECTa )KUTEIIbCTBA;

- ToMaIrHui TenedoH;

- MecTO paboThl WK y4eObl YICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIICHUI B CEMbE;

- COZIEp’KaHKEe TPYIOBOTO IOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEICHUMN O HATMYUU MaTEPUAIbHBIX [ICHHOCTEH;
- COZIepKaHue JIeKJIapaluu, 01aBaéMOW B HAJIOTOBYIO MHCIIEKIIHIO;
- IOJUIMHHUKHU U KOIUHU MPUKA30B 0 JTUYHOMY COCTAaBY;

- INYHBIE JIea U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHUS K MPUKA3aM I10 JUIHOMY COCTaBY;

- Jela, CcoAcpKamue ™arcpualbl I1I0 IMMOBBIIICHHUIO KBaJ'II/I(l)I/IKaIII/II/I H MCpCoOATOTOBKE
COTPYAHUKOB, UX aTTECTAllUU, CJ'Iy)KC6HI>IM pacciic10BaHUAM;

- KOIIMKU OTYCTOB, HAIIPABJISICMBIC B OPraHbl CTATUCTUKH.

2.3. JlanHble TOKYMEHTHI SBJIAIOTCS KOH(MUICHIMATBHBIMU, XOTS, YUUTHIBas UX MacCOBOCTb U
eIMHOEe MecTO 00paOOTKM M XpaHEHHs - COOTBETCTBYIOIIMN Tpu] OrpaHWYeHUs Ha HHUX HE
CTaBUTCS.

3. O0padoTKa NEepCOHANBHBIX JAHHBIX

3.1. Ilox oGpaboOTKOI MEPCOHANBHBIX JAHHBIX PAOOTHHKA MOHMMAETCs MOJIY4EHHE, XpaHEHUE,
KOMOMHHpPOBaHNE, Mepenadya Wik J000e ApPyroe HCIONb30BaHWE IEPCOHATBHBIX JIaHHBIX
paboTHHKA.

3.2. B memsx obecneueHusi mpaB M CBOOOJ 4YeJIOBEKa W TpakJaHMHA pabOTOHaTeNlb U €ro
MPEACTaBUTENM TP 00pabOTKE TMEPCOHANBHBIX JTaHHBIX paOOTHUKA O00sS3aHBI COONIOJATH
cleAyroume oomue TpeOoBaHMs:



3.2.1. O6paboTKa nepcoHaNbHBIX JTAHHBIX PAOOTHUKA MOXET OCYILECTBISATHCS MCKIIOYUTEIHHO
B LenAX o0ecredeHHs COONIOJCHHS 3aKOHOB W HHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB,
coleicTBusl pabOTHUKAM B TPYAOYCTPOWCTBE, OOY4YEHHUHM | TPOIBIDKEHHH 10 CIyx0e,
obecrieueHnss JUYHOH Oe30macHOCTH pPAaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa
BBITIOJTHSAEMON PabOTHI M 00ECTICUECHUS COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompenencHun o0beMa M CoAcpk aHUS 00pabaThIBAEMBIX TEPCOHAIBHBIX TAaHHBIX
paboTHHKa paboToaaTens T0JDKEH pyKoBoaAcTBoBaThes Konctutynuel Poccniickoit denepanun,
TpynoBeim Kosiekcom 1 HHBIMU (eiepaTbHBIMU 3aKOHAMH.

3.2.3. IlonyuyeHune nepcoHaIbHBIX JAHHBIX MOYKET OCYIIECTBISATHCSA KaK ITyTEM IIPEICTaBICHUS
UX CaMHM PabOTHUKOM, TaK U ITyTeM IOJIy4E€HUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. [lepcoHalibHBIC JAaHHBIE CIEAYET MOJy4aTh y HEro camoro. Eciu nepcoHanbHbIE JaHHBIE
pabOTHHUKAa BO3MOXKHO TIOJYYHTh TOJIKO y TPEThEH CTOPOHBI, TO PAOOTHUK JIOMKECH OBITh
yBeOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYeHO NMHUCHMEHHOE COTJIACHE.
PaGoTonarenp MOHKEH COOOMIMTH PAOOTHUKY O MEJSAX, IMPEANOJIaraéMbIX HCTOYHHKAX U
crocobax MMOJIY4CHHA MEPCOHAJIBHBIX JAHHBIX, @ TadK K€ O XapaKTCpC MOJICKAIIUX IMOJTYICHHUIO
NIEPCOHAIBHBIX JAHHBIX M TOCJIEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COTJIache Ha MX
MOJIy4YeHHE.

3.2.5. Paboronmatens He HMMeET IpaBa IOJy4aTh M 00pabaThBaTh MEPCOHAIBHBIC JTaHHBIC
pabOTHUKA O €ro MOJMTUYECKHUX, PETUTHO3HBIX M HHBIX YOEXKJIEHHSX M 4acTHOW >Xu3Hu. B
ClIydasx, HCIIOCPCACTBCHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIICHUH JaHHBIC O JaCcTHOM
XKHU3HU paOOTHUKA (MH(MOpMAIMSL O KU3HEAEATEILHOCTH B c(hepe CeMEeNHHBIX OBITOBBIX, JIUYHBIX
OTHOUIEHUI) MOTYT OBITh MOJIY4YEeHbI U 00padoTaHbl pabOTOIATENIEM TOJIBKO C €r0 MUCHbMEHHOTO
COTIJIacHsl.

3.2.6. Paboronmatens He HMMEET MpPaBO MOJy4aTb U 00pabaThIBaTh NEPCOHANBHBIE JIaHHBIE
paboTHMKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX WIH €ro MmpodCor3HOM
JESITENIbHOCTH, 32 UCKITIOUEHUEM CITy4aeB, MPeAyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

3.3. K oOpabotke, nepenaye U XpaHEHUIO MEPCOHAIBHBIX JIaHHBIX pAa0OTHUKA MOTYT HMETh
JIOCTYT COTPYIHUKU:

- Oyxranrepuu;
- COTPYAHUKH CITY>KOBI yIIpaBJIEHUs IEPCOHATIOM;
- COTPYAHHUKH KOMIIBIOTEPHBIX OT/IEIIOB.

3.4. Ucnonp30BaHWE TEPCOHATIBHBIX JTAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHUM C IIEJISIMH,
ONPEIETUBIINMHU UX TOJTyUYEHHUE.

3.4.1. TlepcoHanbHble MJaHHBIE HE MOTYT OBITh UCIOJIB30BAaHBI B IENAX HPUYMHEHHUS
MMYIIECTBEHHOTO W MOPAJLHOTO Bpeaa TpakaaHaM, 3aTPyAHEHUS peau3alfu MpaB U CBOOO
rpaxnaaH Poccuiickoit @enepaunu. OrpannueHue npaB rpaxiaan Poccuiickoin denepanuu Ha
OCHOBE HCIIONB30BaHUS WH(GOpMAUM 00 WX COIHATBFHOM MPOUCXOXKACHUU, O PaCOBOM,
HallMOHAIBHOM, A3BIKOBOM, PETUTHO3HON U MAapTUHHON NPHUHAJIEKHOCTH 3aIPEIICHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM.



3.5. Ilepenaya nmepcoHaANbHBIX TaHHBIX paOOTHHKA BO3MOXHA TOJIBKO C COTJIACUsl paOOTHHUKA HITH
B Clly4asix, IpsSMO MIPEeyCMOTPEHHBIX 3aKOHOJATENbCTBOM.

3.5.1. Ilpu mepenade NepCOHANBHBIX JIAHHBIX PaOOTHHKA PabOTOIATENb JOJDKEH COOJI0IAaTh
CIIeAYIOIIHEe TPeOOBaHUS:

- He cO00IIaTh MePCOHANIbHBIC JaHHBIE pA0OTHHKA TPEThEel CTOPOHE 0€3 MMCbMEHHOTO COTJIACHUs
paboTHUKA, 32 HUCKJIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOIMMO B LEJSIX MHpPeaylpeKIeHUs
yIpO3bl JKU3HU U 3/I0pPOBBIO Pa0OTHUKA, a TAKXKE B CIy4asx, YCTAHOBJICHHBIX (erepalbHbIM
3aKOHOM;

- HC COO6H.[aTB MEPpCOHAIBHBIC TaHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX LCIIAX 0e3 ero MUCHMEHHOIO
corjiacus,

- IPeaYyNPEAUTD JIUII, MOYYaloUX ePCOHANIbHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO 3TU JIaHHBIE
MOTYT OBITh MCIIOJIH30BAHBI JIUIIH B LEJSAX, JJIs KOTOPBIX OHH COOOIIIEHBI, U TPEOOBATh OT 3THUX
JIUI] TIOATBEPKJIEHUS TOTO, YTO 3TO MpaBWIIO cobitofeHo. Jlula, monydaronme nepcoHagbHbie
JTaHHBbIC pabOTHUKA, 00s3aHBI COOIOAATH PEKUM CEKPETHOCTH (KOH(HIEHITMAIBHOCTH). [laHHOE
MOJIO’KEHUE HE paclpocTpaHsIeTcsl Ha OOMEH NePCOHAIBHBIMU JAHHBIMU PAa0OTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMM;

- paspeumiaTb AO0CTyll K NEPCOHAIBHBIM  OaHHBIM pa6OTHI/IKOB TOJBKO CHECHHAJIBHO
YIIOJHOMOYCHHBIM JIMLIAM, OIIPCACIICHHBIM IIPUKA30M IIO OpraHu3alvu, IIPpHU 3TOM YKa3aHHBIC
Jna OAO0JDKHBI UMETH IMPAaBO IMOJIYYaTbhb TOJIBKO TC IMCPCOHAJIBHBIC JAaHHBIC pa6OTHI/IKa, KOTOPLIC
HeO6XO,I[I/IMH JJI1 BBIIIOJHCHUA KOHKPETHBIX Q)YHKHI/II;'I;

- HC 3alpaliunBaTb I/IH(i)OpMaIII/IIO 0 COCTOAHHMHU 3I0POBbBA pa60THI/IKa, 3a HMCKIIFOUCHHEM TEX
CBCHCHHﬁ, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOKHOCTU BBITIOJTHCHUS paGOTHI/IKOM pr,Z[OBOI‘;I

dyHKIMIM;

- TepefaBaTh INEPCOHAIbHbIE JaHHbIE PAOOTHUKA IMPEACTABUTENSM pAaOOTHUKOB B MOPSIKE,
ycraHoBlieHHOM TpynoBeiM KojekcoM, um orpaHuuuBaTh 3Ty HHGOPMALHIO TOJBKO TEMHU
NEPCOHAIBHBIMU JIaHHBIMU PabOTHHKA, KOTOPbIe HEOOXOAMMBI JJIsi BBIMOJIHEHMS YKAa3aHHBIMHU
NPEJCTaBUTENSAIMU UX (PYHKLUH.

3.5.2. Hepezlaqa MNEPCOHAJIBHBIX JAHHBIX OT JACprKATCiIsd WU €ro Hpe,Z[CTaBI/ITeHCﬁ BHCIIHEMY
HOTp€6I/IT€JHO MOXKET OOIYCKAaTbCsd B MUHHMAJIBHBIX o0BbeMax M TOJIBKO B OCJIAX BBIIMTOJTHCHUSA
3aZlaq, COOTBETCTBYOIIUX 00BEKTHBHOM IMPUYIHUHEC c60pa OTUX JaHHBIX.

3.5.3. Tlpu mepenade mepcoHANbHBIX JITAaHHBIX PaOOTHHUKA MOTPEOHUTENsM (B TOM UHCIE U B
KOMMEpUYECKUX IIeJIsX) 3a Mpelesibl OpraHu3aluu padoTojaTenb He JOJDKEH coo0laTh 3TH
JTAaHHBIE TPEThEH CTOpPOHE 0€3 MUCBMEHHOIO cOrjiacus paOOTHHMKA, 32 MCKIIOYEHHUEM CIYy4aes,
KOTJ]a 3TO HEOOXOJMMO B LEJNIAX MPEAYNPEKICHUS YIPO3bl *KU3HH U 310pPOBbIO paOOTHHKA UITH B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.

3.6. Bce mepbl kOHQUAEHUIMATBHOCTU TNpU cOope, 00pabOTKe W XpaHEHUH IEPCOHATbHBIX
JAHHBIX COTPYIHMKA pAacCHpOCTPaHAIOTCS Kak Ha OyMakHble, TaK M Ha 3JEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTETU UHPOPMAIIIH.

3.7. He pomyckaercs OTBeYaTh Ha BONPOCHI, CBS3aHHBIE C IMepeladel TepCcOoHAIbHON
nHpopmaruu mo tenedony win daxcy.



3.8. XpaHeHue nepcoOHaIbHBIX JaHHBIX JIOJKHO MPOUCXOAUTH B MOPSJIKE, HCKIIOYAIOIIEM HX
yTpaTy WM UX HEMPaBOMEPHOE UCIIOIb30BaHHE.

3.9. Ilpu npuUHATHUN pellIeHUH, 3aTparuBaloIMX UHTEpechl pabOoTHHKA, paboTOIaTeNIb HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX Pa0OTHHKA, MOJYYCHHBIX WCKIIOYUTEIHLHO B
pe3ysbTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKH WM AJIEKTPOHHOro monyudeHusi. Pabotonarens
VUUTHIBACT JTUYHBIE KaueCcTBa PaOOTHHKA, €T0 JOOPOCOBECTHBIN U 3PHEKTUBHEIN TPY/I.

4. locTyn K NepCOHATbHBIM JAHHBIM

4.1. BayTtpennuii 1octyn (IOCTyN BHYTPU OpraHU3aIium).

4.1.1. IIpaBo noctyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- 3aBeytoumii JIOY ;

- PYKOBOJUTEIH CTPYKTYPHBIX MOAPA3ACIICHUN (cTapiiasi MeAcecTpa, CTaplliuid BOCIHUTATEIb,
3aMecTuTeNnb 3aBenyoomero no AXP) mo HampaBieHHIO ACSITENbHOCTH (IOCTYH K JMYHBIM

JTAHHBIM TOJIBKO COTPYIHUKOB CBOETO MOIPA3/ICICHUS);

- IIpU [EPEBOJIE U3 OJHOIO CTPYKTYPHOIO IMOJAPA3JENIECHUs B APYroe, JOCTYI K MEPCOHAIbHBIM
JAHHBIM COTPYJHHMKA MOKET UMETh PYKOBOJUTENIb HOBOT'O MO/Ipa3AeICHHUS;

- caM paOOTHUK, HOCUTEIb TaHHBIX.
- IpyTue COTPYIHUKH OpraHU3alluy MpHU BHINOJIHEHUH UMHU CBOMX CIIY)KEOHBIX 00sS3aHHOCTEH.

4.1.2. IlepeueHp oL, UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, ONpEeseTcs
npukasom 3aseayrouero JJOV.

4.2. BHewHuii 10CTyII.

4.2.1. K umncny MaccoBbIX MOTpeOHUTENEH NMEPCOHATBHBIX JAHHBIX BHE OpPraHMU3allMM MOXHO
OTHECTH IOCYJJapCTBEHHbIE U HETOCYapCTBEHHBIE (DYHKIIMOHAIIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE€ UHCIIEKITUY;

- IPABOOXPAHUTENBHBIE OPraHbl;

- OpraHbl CTaTUCTHKU;

- CTPaxOBbI€ ar€HTCTBA;

- BOGHKOMATHI;

- OpraHbl COLMAJIBHOrO CTPAXOBAHU,
- IEHCUOHHBIE (POH/IBI;

- nmoApa3aACICHUA MYHUIIMITIAJIbBHBIX OPTraHOB YIIPABJICHUSA



4.2.2. Han3opHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYI K MH(OpMaIuu TOIBKO B cepe cBoeit
KOMITCTCHIIHH.

4.2.3. OpraHuzaluu, B KOTOpbIE COTPYIHUK MOXKET OCYIIECTBIISATh MEPEUHCICHUS JEHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHUH, HETOCYAAPCTBEHHBIC IEHCUOHHBIE (DOH/IBI, OJIarOTBOPUTEIIBHBIE
OpraHu3aly, KPEeIUTHBIC YUPEXKIEHHUS), MOTYT MOIYYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4yae €ro MUCbMEHHOTO Pa3peLIeHHUS.

4.2.4. Jlpyrue opranu3aiuiu.

Csenenusi 0 paboOTaOIIEM COTPYAHHMKE WU YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBICHbBI
JpYroi opraHu3aluy TOJIbKO C MMCbMEHHOIO 3alpoca Ha OJIaHKe OpraHU3aliH, C IPUIIOKEHUEM
KOITUU HOTapHUaJbHO 3aBEPEHHOTO 3asiBJICHUs paOOTHHKA.

HCpCOHaJ'IBHBIe JaHHBIC COTPYAHUKA MOT'YT OBITh npeaoCTaBJICHbI POACTBCHHHUKAM HWJIM YJICHAM
€TI0 CCMbH TOJIBKO C IMCBbMCHHOI'O PaspClICHHA CaMOIro COTpyAHHMKaA.

B cmyuae pasBoma ObiBmIas cympyra (Cympyr) UMEIOT MpPaBO OOpAaTUTHCS B OPraHU3AIMIO C
INHCEMEHHBIM 3aIIPOCOM O pa3Mepe 3apadO0THOI Iu1aThl coTpyaHuka 0e3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Tlox yrpo3oi WM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS E€IUHUYHOE
WIM KOMIUJIEKCHOE, peaJbHOE WM IMOTEHIMAIbHOE, AaKTUBHOE WM TAcCUBHOE MPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO37aBaTh
HEeONMaronpusITHbIE COOBITHS, OKa3bIBaTh AECTAOMIM3HPYIOIIee BO3ACHCTBHE HA 3alIUIIAEMYIO
MH(pOpMaIHIO.

5.2. Puck yrpo3el m100bIM HH(OPMALMOHHBIM pecypcaM CO3Jal0T CTUXHiIHbIE OenCTBUS,
DKCTPEMAJIBHBIE CUTYyallUH, TEPPOPUCTUYECKUE AECUCTBHS, aBAPUU TEXHUUYECKUX CPEACTB H
JUHUM CBSI3U, JpyrHe OOBEKTUBHBIE OOCTOATENbCTBA, a TAKXKE 3aUHTEPECOBAHHBIE U
HE3alHTEPECOBAaHHBIE B BOSHUKHOBEHUH YIPO3bI JIUILA.

5.3. 3ammra TMEpCOHATBHBIX MAHHBIX MPEJICTABIAECT COOOM KECTKO perJaMeHTHPOBAHHBIN U
JAHAMUYECKH TEXHOJIOTUYECKUH IPOLECC, MNPEAyNPEXAAOMNN HApyLIEHUE JOCTYIHOCTH,
[IEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(DHICHIIMATILHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEUHOM
cdere, 00OeCMeYMBAIOMIMIA JIOCTATOYHO HAACKHYIO O€30MacHOCTh HH(OpPMAIMH B MpOIecce
YIPaBJICHUYECKON U MPOU3BOACTBEHHOM JIEATEIbHOCTA KOMIIAHUH.

5.4. 3amuTa NepcoHANbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOIO MX MCIIOJIb30BAHMS WU
yTpatbl JOJDKHAa OBITh oOecredeHa paloTojaTesieM 3a CUeT €ro CpeacTB B IOPSJKe,
YCTQHOBJIEHHOM (pe/IepaIbHbIM 3aKOHOM.

5.5. «BHYTpeHHSS 3alIuTa.

5.5.1. OCHOBHBIM BHMHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYyNa K MEPCOHAIbHBIM JAHHBIM
SABJISICTCS, KaK TIPaBWJIO, TEpPCOHAN, palOoTaroNMii ¢ JOKyMEHTaMH H 0a3aMu JTaHHBIX.
PermamenTarust 1octymna nepcoHana K KOH(HIEHIIMAIBHBIM CBEACHHUSIM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJWT B YHCIJIO OCHOBHBIX HaIpPaBJICHUN OPraHW3allMOHHOW 3aIUTHl HHPOPMAIMH U
npeAHa3HayeHa JJis pa3rpaHUdYeHHs] MOJTHOMOYUN MEXAY PYKOBOJIUTEISIMU U CIELUATUCTAMU
OpraHu3aIuy.



5.5.2. Insa obecrieueHMM BHYTPEHHEH 3aIIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOMMO
coOro1aTh s Mep:

- OrpaHWYEHUE W perjaMeHTAalHs COCTaBa pPaOOTHUKOB, (YHKIHMOHAIbHBIE OOS3aHHOCTHU
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUH;

- cTporoe n30upaTesbHOe U 0OOCHOBAaHHOE paclpe/ieieHne JOKYMEHTOB U WH(POpMAIUU MEXIY
pabOTHHKAMU;

- palnMoOHAILHOE pa3MelleHne pabodymx MecT PaOOTHUKOB, MPH KOTOPOM HMCKIIFOYAIOCh ObI
0OECKOHTPOJILHOE MCIIOJIb30BAaHKE 3alUIaeMOi HH()OpMAIUH;

- 3HaHME paOOTHUKOM TpPeOOBaHMM HOPMATUBHO — METOAMYECKUX JIOKYMEHTOB IO 3allUTe
uH(pOpMalLlUU U COXpPAaHEHUH TallHBI,

- HaJIn4duc HCOGXOIII/IMI)IX yCJIOBI/IfI B IIOMCHICHHHN JJIA pa6OTI)I C KOH(i)I/II[eHIII/IaJH)HI)IMI/I
JAOKYMCHTaMH U 0azamMu JaHHBIX;

- OTpe/eTiCHHE W periaMeHTalus CocTaBa pabOTHHKOB, MMEIOIIMX MPaBO JIOCTyma (BXoaa) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BBIUMUCIUTENbHAS TEXHUKA;

- OpraHu3anusa nopsAaaka YyHUITOXKCHUSA I/IH(1)OpMaI_II/II/I;

- CBOCBPEMCHHOC BBIABJICHHC HApYHICHUA Tpe60BaHHI>'I paSPGHIHTeHBHOﬁ CUCTCMBI OOCTYyIIA
pa6OTHI/IKaMI/I noapa3aAciICHUA

- BOCHHUTAaTeNbHAs H pa3bsICHUTENbHAs paboTa C COTPYAHHKAMH TMOAPA3JIEICHUS IO
NPEAYNPEXKACHUIO yTpaThl IIEHHBIX CBEIEHUNW Tpu pabore C KOH(PHUICHIMATbHBIMU
JIOKYMEHTaMU;

- He JONYyCKaeTcs BblJaya JIMYHBIX JIeJI COTPYIHUKOB Ha pabouue MecTa pyKOBOAUTEINEH.
JInuHble Aena XpaHATCS M MOTYT BbIJIaBaThCs Ha pabouue MecTa TOJIbKO, paOOTHUKaM OTAela
NIEPCOHAJIA U B UCKIIIOYUTENBHBIX CIIy4asX, 0 MUCBMEHHOMY pa3pelleHuto 3aseaymomero 0V,
PYKOBOJUTENIO CTPYKTYPHOTO TMOApa3JeleHus. (HalpuMep, CTaplieMy BOCHHUTATENI0 IHpu
HOJrOTOBKE MaTepHalioB [yl aTTeCTallMi paOOTHUKA).

5.5.3. 3aH_II/ITa MEPCOHAJIBHBIX NAHHBIX COTPYAHHKA HA JJICKTPOHHBIX HOCUTCIIAX.

Bce nanku, coneprkaiine nepcoHanbHble TaHHbIE COTPYIHUKA, JOJKHBI OBITh 3aIUILIEHBI
napoJsieM, KOTOpBeIM BiazaeeT 3asenytomuii JIOY u oTBETCTBEHHOE JINLIO 32 3AIIUTY
uH(popmanuu, oopabdaTtsiBaemoii [IIDBM.

5.6. «BHemHsIs 3amuTay.

5.6.1. Jlna 3amuTbhl KOH(UICHIMANbHOM WHPOPMALMU CO3JAI0TCA  IleJieHaNpaBlIeHHbIE
HEOJIarONpPUATHBIE YCIOBUS U TPYIHONPEOJOJIMMbIE NPEMATCTBUS JJsl JIUIA, MBITAIOLIEroCs
COBEPILUTH HECAHKITMOHUPOBAHHBIH JIOCTYI U OBlajieHue uHpopmaruei. Llensio u pe3ynbraToMm
HECaHKI[MOHMPOBAHHOTO JOCTyNa K HMH(DOPMAILMOHHBIM pecypcaM MOXKeT ObITb HE TOJbKO
OBJIAJICHUE IICHHBIMU CBEICHUSMHM UM UX MWCIOIb30BAaHUE, HO W UX BUJOU3MEHEHUE,
YHUUYTOKEHUE, BHECEHHE BHUpYCa, I[OJAMEHa, (QanbcuuKanus coAepKaHUs PEKBU3UTOB
JIOKYMEHTA U JIp.



5.6.2. Ilox MOCTOPOHHHUM JIUIIOM MOHUMAETCA JII000E JIMIO0, HE MMEIoIIee HEIOCPEICTBEHHOTO
OTHOUICHUS K JEATEIBHOCTH KOMIIAaHWH, MOCETHTENN, PAaOOTHUKU IPYTHX OpPraHU3AIMOHHBIX
cTpykTyp. [locTopoHHUME JInuIa HE AOJKHBI 3HATH paclpeaeicHue GyHKIMM, paboune IpoLeccsl,
TEXHOJIOTUIO COCTaBJICHUS, O(OPMIICHHUS, BEJCHUS M XPaHEHHS JOKYMEHTOB, JIeJ U Pabodnx
MaTepuaJioB B OTAENE IepCOHAA.

5.6.3. Ilnsa obecrnieyeHHsI BHEUTHEW 3alIUThHI MEPCOHATBHBIX JAHHBIX COTPYAHMKOB HEOOXOAMMO
co0II0IaTh st Mep:

- IOPSAJIOK IpUEMa, ydeTa U KOHTPOJIS IeATeIbHOCTH MOCETUTENEH;

- IPOITYCKHOM peXUM OpraHu3aluu;

- YYE€T ¥ HOPSA0K Bblauu yOCTOBEPEHMUI;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAIN3ALINN;

- IOPSJIOK OXPAaHbI TEPPUTOPUH, 3[aHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3a1uTe UH()OPMALIMK TPH UHTEPBHIOMPOBAHUU U COOECEIOBAaHUSIX.

5.7. Bce nuna, cBA3aHHBIE C MOJy4YeHHEM, OOpaOOTKOW M 3alUTON MEPCOHATBHBIX JTaHHBIX,
00s13aHbI TIOJIMUCATH 0053aTEHLCTBO O HEPA3TIIAIICHUH MIEPCOHATIBHBIX JAaHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXHOCTH IEPCOHATIBHBIE JTaHHBIE 00€3TUUYNBAIOTCS.

5.9. Kpome Mep 3ammThl NEPCOHAIBHBIX JAHHBIX, YCTAaHOBJEHHBIX 3aKOHOJATENIBCTBOM,
paboronareny, paOOTHUKM M HMX HPEICTaBUTEIM MOTYT BbIpaOaThiBaTh COBMECTHBIE MeEpbI
3aIUTHI IEPCOHATIBHBIX JJAHHBIX PAOOTHHUKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA

6.1. 3akperuieHne mpaB paOOTHHKA, PErJaMEHTUPYIOIIUX 3aIIUTy €r0 TMEePCOHAIBHBIX TaHHBIX,
o0ecreynBaeT COXpPaHHOCTh MOJIHOM U TOYHOM HH(pOPMALIUU O HEM.

6.2. PaboTHMKM U UX NMpEACTAaBUTCIIN  JOJIZKHBI OBITh O3HAKOMJICHBI nox pacnucky ¢
JOKYMCHTaAMH OpraHu3al, YCTaHABJIMBAIOIIUMU TTOPAIOK 06pa6OTKI/I MNEPCOHATIBHBIX OAaHHBIX

pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

6.3. B mensax 3amuThl NEpCOHANBHBIX JaHHBIX, XPAHAIIMXCS Y paboToaarens, pabOTHUK UMEeT
paBo:

- TpC6OBaTB HCKIIIOYCHHUA NUJIN UCTIPABJICHUSA HCBCPHBIX WJIN HCTIOJHBIX IEPCOHAJIBHBIX JaHHBIX.

- Ha CBOOOMHBIN OecIIaTHBIA JOCTYN K CBOMM IE€PCOHAIbHBIM JTAaHHBIM, BKJIIOYas MpPaBO Ha
MOJTydeHUE KOTUI JTF000M 3aIiCH, COJIeprKalleld epCoOHAIbHBIC JaHHBIC,

- MepCOHAIbHbIE JAHHBIE OLEHOYHOTO XapakTepa JOMOJHUThH 3asBIECHUEM, BBIPAXKAIOLUIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OIpECACIIATE CBOUX HpeHCTaBHTeHeﬁ JJI 3alllUTBI CBOMX IICPCOHAJIBHBIX JaHHBIX;



- Ha COXPAaHEHUE U 3aILUTY CBOEH JIMYHON U CEMEHHOM TaliHBI.
6.4. PaboTHUK 00s13aH:

- mepemaBarh pabOTONATENI0 WM €ro  MPEACTABUTEII0  KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX IEPCOHAJIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpynoBbIM
KOJZIEKCOM PD.

- CBOCBPEMECHHO COO6I_HaTB pa6OTO,Z[aTCJ'II-O 00 U3MEHEHHH CBOMX IEPCOHATIBHBIX JaHHBIX

6.5. PabGorHuku craBsaT paboTonmarens B M3BECTHOCTh 00 H3MEHEHHMU (aMUJIMHM, HMEHH,
OTYECTBA, AAThl POXKACHMS, YTO IOJy4yaeT OTPAaXEHHE B TPYAOBOM KHI)KKE HAa OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEoOX0IMMOCTH W3MEHSAIOTCS JaHHble 00 00pa3oBaHUM,
npodeccuu, crennagbHOCTH, IPUCBOCHUH HOBOT'O paspsiaa U Ip.

6.6. B mensx 3ammuThl 4acTHOW JKU3HH, JUYHOM U CEMEHHON TalHbI PaOOTHUKH HE JOJIKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHATBHBIX JaHHBIX TOJIBKO C MX COTJacus,
MOCKOJIBKY 3TO MOJKET MOBJIEYb MPUYMHEHUE MOPAJIbHOT0, MAaTEPUATILHOTO Bpeaa.

7. OTBeTCTBEHHOCTH 32 pa3rialieHue KOH(puaeHIuaIbHOi HHGopManuu, CBA3aAHHOM ¢
NMEePCOHATbHBIMHU TAHHBIMH

7.1. llepcoHanbHas OTBETCTBEHHOCTh — OJHO M3 IJIaBHBIX TPEeOOBAHUW K OpraHu3aluu
(YHKLMOHUPOBAHUS CUCTEMbI 3alUTHl MEPCOHAIBLHOW MH(OPMALMU U 00s3aTEbHOE YCIOBHUE
obecrieyeHns 3PPEKTUBHOCTH ITON CHCTEMBI.

7.2. IOpumuyeckue u (PU3NUECKHE JIMIA, B COOTBETCTBHM CO CBOMMH TOJHOMOYMUSIMHU
Blajaeomue uHpopMalmel o TrpakaaHax, NOTy4yalollie | HCIONb3YIONue €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu 3a HApyuIeHUe
peKMMa 3alUThI, 00PaOOTKHU U MOPSIIKA UCIIOIb30BaHUS ATOU HH(OpMAIIUH.

7.3. PykoBOAUTENb, pa3pellalouuil JOCTYNl COTPYAHHKAa K KOH(QUICHIHMAIbHOMY JOKYMEHTY,
HECET NIEPCOHAIbHYI0 OTBETCTBEHHOCTD 34 JAHHOE pa3pelleHNUE.

7.4. Kaxnplii COTPYOHHMK OpraHM3allMH, NOJIYYaloUMil s paboThl KOH(UAESHIMATbHBIN
JOKYMEHT, HECeT eAMHOJMYHYI0 OTBETCTBEHHOCTb 34 COXPAaHHOCTb HOCHTENS U
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

7.5. Jluna, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIHPYIOUMX MOIyuYeHHE, 00paboTKy M 3aIIUTy
NEPCOHAIBHBIX  JaHHBIX  pabOTHHKA, HECYT JUCHUIUIMHAPHYIO, aJMUHUCTPATHUBHYIO,
IpaXXJIJaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHaMH.

7.5.1. 3a HeuWcHoJHEHWE WM HEHAJJIekKAllee WCIOTHEHHEe pPa0OTHUKOM II0 €ro BHUHE
BO3JIO)KCHHBIX Ha HEro OO0S3aHHOCTEW MO COOJIOIEHUIO YCTAHOBJIEHHOTO TOpsiAKa paboThI CO
CBEICHMSIMH  KOH(PHACHIMATHHOTO  XapakTepa  paboTojarenb  BIOpaBe  MPUMEHSTh
npeaycMoTpeHHbie TpynosiM KogekcoM TUCIUIIIIMHAPHBIEC B3bICKAHUS.

7.5.2. JIOMXHOCTHBIE JINIIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEJIEHHE TEPCOHATBHBIX JTaHHBIX
COTpYIHUKA, 00s3aHBI 00ECMEYUTh KaKIOMY BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMEHTaMU U
MaTepuajiaMH, HETOCPEJICTBEHHO 3aTParMBalOIIMMH €Tr0 TpaBa W CBOOOJNBI, €CIM HWHOE HE
MPEeIyCMOTPEHO 3aKkOHOM. HempaBoMepHBI OTKa3 B MPEAOCTaBICHHH COOpPAHHBIX B



YCTQHOBJICHHOM TOpPSAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEOCTABICHHE TaKUX
JOKYMEHTOB WJIM HWHOM HWHPOpPMALMU B CiydasX, IPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTaBICHUE HEMOJHOW WM 3aBEJAOMO JIOKHOW WH(pOpMAIMK — BJIEYET HAJOKEHHE Ha
JIOJDKHOCTHBIX JIML[ aJMMHUCTpAaTHUBHOro mrpada B pasmepe, onpezaensiemoM Koapekcom 00
aJMUHHMCTPATUBHBIX IPABOHAPYILIECHHUSX.

7.5.3. B cootBercTBuE ¢ ['paxknanckum Koznekcom nuiia, He3aKOHHBIME METOIaMH TIOJTYYHBIIHNE
UH(POPMALIMIO, COCTABIIIOLIYI0 CIYXEOHYI0 TaliHy, 00sA3aHbl BO3MECTUTh NPUYMHEHHbIE
yOBITKH, IPUYEM TaKasi k€ 00s13aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 33 HapyIIEHHE HEINPUKOCHOBEHHOCTH YAaCTHOM KH3HU ( B
TOM YHCJI€ HE3aKOHHOE COOMpaHHe WM paclpoCTpaHEHHE CBEIEHHM O 4acCTHOW JKU3HU JIUIA,
COCTABIIIIOLIETO €ro JUYHYI0 WIM CeMEHHYI0 TaifHy, 0e3 ero corjacus), HEIpaBOMEPHBIH
JOCTYIl K OXpaHSAeMOH 3aKOHOM KOMIBbIOTEPHOH HH(pOpMaIMM, HENpPaBOMEPHBIH OTKa3 B
IIPEIOCTABJIEHUU COOPAHHBIX B YCTAaHOBJICHHOM IOPSJIKE JOKYMEHTOB M CBEIECHUU (€Ciu ITH
JIeSIHUS NPUYMHWIM BpeJ IpaBaM M 3aKOHHBIM MHTEpecaM Ipaxk/laH), COBEPILICHHbIE JHUILIOM C
HCIIOJIb30BAaHUEM CBOETO CIIY)KEOHOTO MOJIOKEHUS HakasblBaeTcs WWITpadoM, JuO0 JIHILIEHHUEM
[paBa 3aHUMAaTh OIpEJIeIEHHbIEC JOJDKHOCTH WM 3aHUMATbCs ONPENENICHHON AEATeNbHOCTHIO,
60 apectoM B cooTBeTcTBHH ¢ YK PO.

7.6. HeraBOMepHOCTb ACATCIIbHOCTHU OpPIraHOB FOCY,HapCTBCHHOfI BJIaCTu H OpraHH3aHHﬁ 10
C60py U HCIOJB30BAHUIO INCPCOHAJIBHBIX AAHHBIX MOXCT OBITH YCTAaHOBJICHA B CYZ[C6HOM
MOopAaKeE.



